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It is State of Minnesota policy to ensure equity, diversity and inclusion 
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The Policy on Rating Criteria for Competitive Grant Review establishes the expectation that grant programs intentionally identify how the grant serves diverse populations, especially populations experiencing inequities and/or disparities. See OGM Policy 08-02.
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Request for Proposals 		Page 2
[bookmark: _Toc155100439][bookmark: _Toc20319975][bookmark: _Toc202775814]1.Introduction
[bookmark: _Toc20319976][bookmark: _Toc202775815]1.1 Objective of RFP
[bookmark: _Toc20319977]The Minnesota Department of Children, Youth, and Families, through its Child Support Division (STATE), is seeking Proposals from qualified Responders to deliver the Indigenous Paths to Parenthood curriculum. The term of any resulting contract is anticipated to be for four (4) months, from December 1, 2025, until March 31, 2026.  Eligible grantees include Indigenous community-based organizations, Tribal government entities, and schools who have Indigenous pupil populations.

Responders must have the expertise and current capacity to provide a curriculum pilot project to a group of participants enrolled in their organization who are ages sixteen to twenty-five (16-25) and come from Indigenous backgrounds. Responders must be both located and conduct grant activities in the State of Minnesota.
[bookmark: _Toc202775816]
1.2 Proposal due date
Proposals must be submitted on December 8, 2025, by 4:00 p.m. Central Time. This Request for Proposal (RFP) does not obligate the STATE to award a contract or complete the project, and the STATE reserves the right to cancel the solicitation if it is considered to be in its best interest. All costs incurred in responding to this RFP will be borne by Responder.
[bookmark: _Toc20319978][bookmark: _Toc202775817]
1.3 Background 
The (STATE was awarded a federal innovation grant from the Office of Child Support Enforcement to develop and deliver a parenthood curriculum for Indigenous youth and young adults.
[bookmark: _Hlk212232021]The goals of the written curriculum, entitled Minnesota Indigenous Paths to Parenthood (MNIPTP), are to increase knowledge about the financial, legal, and emotional responsibilities of parenthood, and provide information to help participants determine where parenthood fits in with their life plan.
The Child Support Division developed this curriculum with various Indigenous partners. The curriculum draws on the expertise of individuals in Minnesota’s child support program, University of Minnesota’s Center for Healthy Youth Development, and the perspectives and views of many Indigenous community members convened by Indigenous nonprofit organizations and Tribal Communities. In addition, the Indigenous Paths to Parenthood curriculum draws from similar curriculum created for other Tribes. 
[bookmark: _Hlk212236747][bookmark: _Hlk212197972]The STATE is seeking proposals from qualified Responder(s) to deliver a pilot curriculum, the MNIPTP to Indigenous youth and young adults. The selected grantees will also administer evaluations and provide feedback to the STATE on curriculum content and facilitation. The goal is to provide a final curriculum that is useful to Tribes and Indigenous organizations in supporting parenthood readiness and planning for Indigenous youth and young adult populations.
The STATE will provide several resources that will assist in the delivery of the curriculum. For example, the STATE will support selected grantees by providing trainings for facilitators, hosting learning calls for grantees, assisting with coordinating a STATE and/or Tribal Child Support professional for in-person or virtual sessions focused on sharing of Child Support Program Information, and answering questions and providing technical assistance regarding child support and curriculum delivery and facilitation. The University of Minnesota Center for Healthy Youth Development (UMN) is a partner in program evaluation and will create evaluation materials and conduct the evaluation analysis.
Train-the-trainer session locations will be determined by the locations of selected responders. 
Any resulting contract is expected to have a duration of four months. Extensions for additional tasks may be offered at the STATE’s discretion.
The most current draft of the Minnesota Indigenous Paths to Parenthood curriculum is available upon request by emailing: Renika Love (Renika.love@state.mn.us) and copying Rowzat Shipchandler (Rowzat.shipchandler@state.mn.us). Requesting and reviewing the current curriculum draft is recommended to ensure project understanding. Please note the above contacts are unable to answer additional questions.

[bookmark: _Toc202775818]1.4 Funding Availability
The STATE has up to three hundred fifty thousand dollars ($350,000) in federal funding available for services requested in this RFP.  Contracts may be awarded to multiple qualifying organizations and Tribes. The STATE will make up to ten (10) grants for this opportunity.  Responders may request funding for up to three (3) cohorts, consisting of eight (8) to fifteen (15) participants in the pilot program, at a rate of $16,500 per cohort at a maximum of $49,500.  More details about payment rates including fixed rates for certain expenses can be found in the required budget template in Appendix A.
STATE reserves the right to award grant amounts that differ from the Responder’s request,
or the maximum identified above 
Funding will be allocated through a competitive process with review by a committee representing content and, if applicable, community specialists with regional knowledge. If selected, Responder(s) may only incur eligible reimbursable expenditures when the contract is fully executed, and the grant has reached its effective date.


[bookmark: _Toc20319979][bookmark: _Toc155100444]2.Scope of Work 

[bookmark: _Toc202775819][bookmark: _Toc202775821]2.1 Overview
This RFP provides background information and describes the services desired by STATE. It describes the requirements for this procurement and specifies the contractual conditions required by the STATE. Although this RFP establishes the basis for the Responders Proposals, the detailed obligations and additional measures of performance will be defined in the final negotiated contract. 

The goal of this grant opportunity is for qualified Responder(s) to deliver a pilot curriculum, the MNIPTP, to Indigenous youth and young adults. Successful Responder(s) will also administer evaluations and provide feedback to the STATE on curriculum content and facilitation that will contribute to the creation of the final curriculum.

2.2 Tasks and Deliverables: 
Successful Responders will: 
1. Recruit approximately eight (8) to fifteen (15) participants per cohort derived from their programs or community connections; twelve (12) members is ideal. 
2. Complete the necessary logistics for delivering the curriculum such as scheduling cohort sessions, securing a suitable space, technology, and purchasing needed supplies. 
[bookmark: _Hlk212246609]3. Deliver the MNIPTP Curriculum as written to one (1) to three (3) cohorts during the grant period. The current curriculum draft contains nine (9) lessons of approximately 90 minutes each. 
4. Deliver one (1) to two (2) sessions of the curriculum per week and complete each cohort within approximately a ten (10) week period, excluding holidays and program breaks. Responders selected to deliver the curriculum to more than one (1) cohort may deliver sessions concurrently or serially during the grant period. 
5. Modify the pilot curriculum or evaluation materials as direct by STATE. 
6. Provide requested accommodations including American Sign Language interpretation, language interpreters, and communication access real-time translation (CART). 
7. Provide all training and delivery using methods that are accessible and in compliance with the State of Minnesota Accessibility Standard (link); web address https://mn.gov/mnit/government/policies/accessibility/. 
8. Access curriculum documents through the STATE’s SharePoint site. 

2.2.1 Facilitators 
Successful Responders will provide at least two (2) facilitators to receive training provided by STATE and deliver the MNIPTP curriculum. Facilitators may be staff, subcontractors, or volunteers, and must have the following qualifications:
· Experience working with Indigenous youth or young adults
· Demonstrated experience working with culturally diverse groups
· Completed training in small group facilitation and teaching of curriculum
· A track record of successfully facilitating educational or supportive group sessions with youth experience working with Indigenous youth or young adults who have experienced trauma 
· Familiarity with trauma informed approaches for working with Indigenous youth and young adults
· Knowledge to make appropriate referrals to mental health or other relevant services as needs of participants are identified
Facilitators will encourage a learning environment that is non-judgmental and that promotes open and honest discussions relevant to child support topics.

2.2.2 Program evaluation 
Successful Responders will participate in program evaluation activities, which including the following: 

a. Identify one (1) or two (2) staff, subcontractors, or volunteers to work with the UMN program evaluator(s) to plan, collect, and report on process and outcome measures for the MNIPTP curriculum. Staff, subcontractors, or volunteers may serve as qualified facilitators.

b. Participate in evaluation training activities to understand evaluation materials, protocols for administration, and information provided by UMN. 

c. Report process evaluation measures that demonstrate fidelity to the curriculum utilizing materials designed by UMN and provided by STATE.

d. Use surveys, interviews, or focus groups to assess staff satisfaction with the program, including the content, delivery, usability, ease of training, perception of youth engagement, and overall satisfaction with the curriculum.

f. Consult with and receive approval from any site organization to collect sensitive data for evaluation, if needed. 

g. Allow the STATE or UMN to observe selected sessions to collect information on how to train organizations or improve curriculum content.

h. Provide compensation to curriculum cohort participants for completing evaluation forms assessing the sessions under the following conditions: 

1. Participants are age 16 to 25. Successful Responders may request an exception for those ages 13 to 15. The request and STATE’s approval, if given, must be in writing.

2. Participants must attend at least half of the session to be eligible to participate in the session evaluation. Individuals who complete the survey but do not attend the session are ineligible for compensation.

3. The session evaluation compensation cannot exceed fifteen dollars ($15) per session for a maximum of one hundred thirty-five dollars ($135) for all nine (9) sessions. 

4. Post-program survey compensation cannot exceed twenty dollars ($20).

5. If participants fail to complete the post-program survey immediately after the session, they must take the survey within two-weeks following the date the survey was administered to others in the same cohort.

6. Compensation provided to participants may not include costs for entertainment under Federal Regulation 45 C.F.R. § 75.438, including amusement, diversion, and social activities and any associated costs. 

7. If provided, gift cards may not be transferred to other parties and may not be used to: 
a) Purchase entertainment, as outlined above,
b) Redeem for cash, nor
c) Purchase tobacco, alcohol, or firearms. 

Grantees must collect a signed statement from participants that they will abide by the restrictions. Pre-program surveys are not eligible for compensation. 

2.2.3 Administrative Tasks 
Successful Responders will complete administrative tasks as they relate to this project, which may include the following:

1. Participate in regular (monthly) project review meetings and updates to discuss project progress. 
2. Complete quarterly progress reports and a final project report in templates provided by STATE within 30 days of the end of the quarter. 
3. Receive written authorization from the STATE before spending funds on food. STATE will provide written authorization after approval from the Administration of Children and Families and execution of any resulting contract. 
4. Submit timely invoices to the STATE.  Responders may request monthly or quarterly invoice schedules. Invoices must be submitted within fifteen (15) days of the end of the month or quarter.
[bookmark: _Toc202775822]2.3 Collaboration
[bookmark: _Toc20319982][bookmark: _Toc202775823]Successful Responders will collaborate with STATE, UMN, and other Successful Responders to achieve the outcomes described in 2.2 Tasks and Deliverables. 
3. Proposal Requirements 
Proposals must conform to all instructions, conditions, and requirements included in this RFP.  Responders are expected to examine all documentation and other requirements. Failure to observe the terms and conditions in completion of the Proposal is at the Responder’s risk and may, at the discretion of the STATE, result in disqualification of the Proposal for nonresponsiveness. Acceptable Proposals must offer all services identified in Section 2, “Scope of Work,” agree to the contract conditions specified throughout the RFP, and include all of the items referenced in the Required Statements and Applicable Forms sections. Responder must also agree to the terms and conditions in the attached sample contract unless specifically making an exception pursuant to Required Statement “Exception to Sample Contract and RFP Terms.”
[bookmark: _Toc20319983][bookmark: _Toc202775824]
3.1 Proposal Contents
Responses to this RFP must consist of all of the following components. Each of these components must be separate from the others and identified with labeled tabs.
Proposal Components				RFP Section 
1. Table of Contents				3.2(1)
2. Description of the Applicant Organization	3.2(2)
3. Description of Target Population		3.2(3)
4. Project Activities and Work Plan		              3.2(4)
5. Evaluation Plan				              3.2(5)
6. Budget Proposal				3.2(6)
7. Professional Responsibility and Data Privacy	3.2(7)
8. Required Statements and Forms			3.3
[bookmark: _Toc20319985][bookmark: _Toc202775825]
3.2 Detail of Proposal Components

The following will be considered minimum requirements of the Proposal. The emphasis should be on completeness and clarity of content. Please note word limits on certain sections. 

1. Table of Contents: List each section and the accompanying page number.

2. Description of the Applicant Organization (600-word limit for this section):  This section must include information on:
· The programs and activities of the organization, 
· The total number of people served, and number of Indigenous individuals served, 
· Geographic area served, 
· Staff experience, and/or programmatic accomplishments, and 
· Experience working with Indigenous communities.  
As a component of its response, Responder may explain how its staff and leadership are reflective of the Indigenous community, and culturally responsive, to the Indigenous population(s) being served. 

Responders must also include information regarding the individuals who would deliver the curriculum, including:
· The number of facilitators,
· Their names and title, if the facilitators are already on staff, 
· How Responder would recruit and select any additional facilitators, 
· Who will supervise the facilitators,
· The qualifications the facilitators who would deliver the curriculum, such as:
· Their experience working with Indigenous youth and young adults,
· Their experience working with an Indigenous culturally informed lens,
· Their experience delivering educational experiences or facilitating group sessions,
· Their experience with trauma-informed approaches for working with Indigenous youth and young adults,
· How Responder provide coverage if a facilitator is absent for a session and if the Responder has facilitator turnover,
· How facilitators will ensure positive group dynamics in the cohort, and
· How facilitators will handle situations in which participants need immediate help or later referral to mental health or other relevant services.

3. Description of Target Population: (300-word limit for this section) It is the policy of the State of Minnesota to ensure fairness, precision, equity and consistency in competitive grant awards.  This includes implementing diversity and inclusion in grant-making.  Policy 08-02 establishes the expectation that grant programs intentionally identify how the grant serves diverse populations, especially populations experiencing inequities and/or disparities.  

This grant will serve Indigenous youth and young adults, aged sixteen to twenty-five (16-25) years old. This includes members of federally recognized and unrecognized Dakota and Anishinaabe tribes in Minnesota, the Urban American Indian population, and Minnesota residents who may be members of Tribes outside of Minnesota. 

In this section, please describe who will participate in the Responder’s delivery of the MNIPTP curriculum. Include information on ages, location, and Tribal affiliation other background information as appropriate.
Please describe if you will recruit participants from existing programing or recruit individuals specifically for this opportunity. If you are recruiting from existing programming, describe the program and how fits.  If you are recruiting specifically, please describe your recruitment strategy. 

4. 	Project Activities and Work Plan: All Proposals submitted under this RFP must address, in sufficient detail, how the Responder will fulfill the expected outcomes and features set forth above. Simply repeating the outcomes and features and asserting that they will be performed is not an acceptable response. This section should detail how the project will be carried out in an effective and efficient manner, including who will be involved, what resources are required, target dates for project activities and the timeframe for completion.  Provide a description of the program design you propose to implement.
Please use the required Work Plan template in Appendix B.

5.  	Evaluation Plan (300-word limit for this section): UMN is responsible for creating the evaluation plan and materials.  Successful Responders will administer these materials to participants and return competed materials to UMN. 
In this section, please identify who will be responsible for ensuring the evaluation materials are correctly completed and submitted to the UMN. Identify their experience administering evaluation materials already created. Describe any compensation to MNIPTP participants who fill out the evaluation materials above, the form compensation would take, the procedures that either exist or will be created for administering compensation, and who would be responsible for administering the compensation for the evaluations.   

6. 	Budget Proposal: This section should specify the grant amount requested and detail all expenses for the proposed project. Describe and explain the proposed use of the grant funds and any applicable matching funds.  Identify supporting services, associated costs and which components are essential to delivering minimum quality services.  Include a budget narrative for the applicant and each subcontracting entity. The explanation should provide sufficient detail to justify the total amount budgeted in each category. The program budget must be complete and reasonable, must correspond to the proposed program activities, and must specify how the amounts for each budget item were determined.  
Responders are encouraged to apply for only the amount needed for their proposed programs.  The total available funds will not necessarily be divided equally, nor will selected applicants be guaranteed the entire amount requested.  Budget proposals will be judged on efficient use of funds (that is, funds are being spent on direct services versus administrative costs, as detailed in their budget proposal) and overall cost-effectiveness. Submit the budget proposal using the attached required template budget in Appendix  A.

7. Professional Responsibility and Data Privacy:
i.   	Professional Responsibility:  It is crucial that the STATE locate reliable grantees to serve our clients. Therefore, Responders must be professionally responsible and include satisfactory information regarding their professional responsibility in their Proposals. Per Minnesota Office of Grant Management (OGM) Policies 08-02 and 08-13, Responder’s past performance as a grantee of STATE will be considered when evaluating a grant application.

Professional responsibility information includes information concerning any complaints filed with or by professional, state and/or federal licensing/regulatory organizations within the past six years against your organization or employees relating to the provision of services.  If such complaints exist, please include the date of the complaint(s), the nature of the complaint(s), and the resolution/status of the complaint(s), including any disciplinary actions taken.

All Proposals must also include information about litigation, pending and/or resolved within the past two years, that relates to the provision of services by your organization and/or its employees.  If such litigation exists, please include the date of the lawsuit, nature of the lawsuit, the dollar amount being requested as damages, and if resolved, nature of the resolution (e.g., settled, dismissed, withdrawn by plaintiff, verdict for plaintiff with amount of damages awarded, verdict for Responder, etc.).
Responder may submit information which demonstrates recognition of their professional responsibility, including references and/or letters of recommendation.  This may also include awards, certifications, and/or professional memberships.

The information collected from these inquiries will be used in STATE’s determination of the award of the contract.  It may be shared with other persons within the Minnesota Department of Children, Youth, and Families who may be involved in the decision-making process and/or with other persons as authorized by law.  You are not required to provide any of the above information.  However, if you choose not to provide the requested information, your organization’s Proposal may be found nonresponsive and given no further consideration. The STATE reserves the right to request any additional information to assure itself of a Responder's professional status.

 ii. Data Privacy: If your organization or any proposed subcontractor has, in the past five years, suffered any breach or loss of personal, financial or other data considered private or confidential, please provide a description of such breaches, and provide details on what steps were taken to address the issue both in the short term and the long term to prevent such a breach/loss from happening again.

[bookmark: _Toc20319986][bookmark: _Toc202775826]3.3 Required Statements and Forms
Complete the correlating forms found in eDocs[footnoteRef:2] (search for the form numbers referenced below at the eDocs link, or paste the form file path name found in the footnotes below to your browser) and submit the completed forms in the “Required Statements and Forms” section of your Proposal. You must use the current forms found in eDocs.  Failure to submit a Required Statement or to use the most current forms found in eDocs is at the Responder’s risk and may, at the discretion of STATE, result in disqualification of the Proposal for nonresponsiveness.  [2:  http://mn.gov/dhs/general-public/publications-forms-resources/edocs/index.jsp] 

a. Responder Information and Declarations (DHS-7020-ENG)[footnoteRef:3]: Complete the “Responder Information and Declarations” form available at the above link and submit it with the Proposal. If you are required to submit additional information as a result of the declarations, include the additional information as part of this form.  Responder may fail the Required Statements Review in the event that Responder does not affirmatively warrant to any of the warranties in the Responder Information and Declarations.  Additionally, STATE reserves the right to fail a Responder in the event the Responder does not make a necessary disclosure in the Responder Information and Declarations or makes a disclosure which evidences a conflict of interest. [3:  https://edocs.dhs.state.mn.us/lfserver/Public/DHS-7020-ENG] 

b. Exceptions to Sample Contract and RFP Terms (DHS-7019-ENG)[footnoteRef:4]: The contents of this RFP and the Proposal(s) of the successful Responder(s) may become part of the final contract if a contract is awarded.  A Responder who objects to any condition of this RFP or STATE’s sample contract terms and conditions (attached as Appendix C) must note the objection(s) on the “Exceptions to Sample Contract and RFP Terms and Conditions” form available at the above link and submit it with its Proposal.  Much of the language reflected in the sample contract is required by statute.  Only those exceptions indicated in your response to the RFP will be available for discussion or negotiation.  [4:  https://edocs.dhs.state.mn.us/lfserver/Public/DHS-7019-ENG] 

Responders are cautioned that claiming either of the following may result in its Proposal being considered nonresponsive and receiving no further consideration:
1. Exceptions to the terms of the standard STATE contract that give the Responder a material advantage over other Responders; 
2. Exceptions to all or substantially all boilerplate contract provisions. 
c. Disclosure of Funding Form (DHS-7018-ENG)[footnoteRef:5]: [5:  https://edocs.dhs.state.mn.us/lfserver/Public/DHS-7018-ENG] 

[bookmark: _Hlk132277713]In order to comply with federal law, Responder is required to fill out the “Disclosure of Funding” form available at the above link and submit it with its Proposal. The form requires a Responder to provide its Unique Entity Identifier (UEI) to uniquely identify business entities. If a Responder does not already have a UEI, it may be obtained from SAM.gov. 
[bookmark: _Hlk155353755]d. Documentation to Establish Financial Stability (DHS-7896-ENG)[footnoteRef:6]:   [6:  https://edocs.dhs.state.mn.us/lfserver/Public/DHS-7896-ENG] 

Minnesota Statutes, section 16B.981 requires that a pre-award risk assessment is conducted for grant awards of $50,000 or more.

All grantees as defined in Minnesota Statutes, section 16B.981, subdivision 1(c) applying for grants in the state of Minnesota must undergo a financial and capacity review prior to a grant award of $50,000 and higher. 

The information collected under this section will be used in STATE’s determination of the award of the contract. Responder must complete the “Documentation to Establish Financial Stability” form and submit the form with its Proposal. STATE will request the applicable documentation upon its determination that Responder is a finalist in the solicitation process.
 
[bookmark: _Toc20319319][bookmark: _Toc20319398][bookmark: _Toc20319453][bookmark: _Toc20319628][bookmark: _Toc20319987][bookmark: _Toc20319320][bookmark: _Toc20319399][bookmark: _Toc20319454][bookmark: _Toc20319629][bookmark: _Toc20319988][bookmark: _Toc20319321][bookmark: _Toc20319400][bookmark: _Toc20319455][bookmark: _Toc20319630][bookmark: _Toc20319989][bookmark: _Toc20319322][bookmark: _Toc20319401][bookmark: _Toc20319456][bookmark: _Toc20319631][bookmark: _Toc20319990][bookmark: _Toc20319323][bookmark: _Toc20319402][bookmark: _Toc20319457][bookmark: _Toc20319632][bookmark: _Toc20319991][bookmark: _Toc20319324][bookmark: _Toc20319403][bookmark: _Toc20319458][bookmark: _Toc20319633][bookmark: _Toc20319992][bookmark: _Toc20319325][bookmark: _Toc20319404][bookmark: _Toc20319459][bookmark: _Toc20319634][bookmark: _Toc20319993][bookmark: _Toc20319996][bookmark: _Toc202775827][bookmark: _Toc20319638][bookmark: _Toc20319997]RFP Process
[bookmark: _Toc202775828][bookmark: _Toc20319998]4.1 Responders’ Conference 
A Responders’ Conference will be held on December 2, 2025, from 10:30 am- 11:30 am Central Time.   The conference will serve as an opportunity for Responders to ask specific questions of STATE staff concerning the project.  Attendance at the Responders’ Conference is not mandatory but is recommended.  Responders may attend via conference call (contact STATE contact for this RFP for more information about attending by conference call).  Oral answers given at the conference will be non-binding.  Written responses to questions asked at the conference will be sent to all identified prospective Responders after the conference.

Cart captioning will be provided.  To request ASL interpretation or another accommodation, please contact Renika.love@state.mn.us by November 18, 2025. 

Indigenous Paths to Parenthood RFP information session | Meeting-Join | Microsoft Teams


4.2 Responders’ Questions 
Responders’ questions regarding this RFP must be submitted in writing on December 1, 2025 prior to 4:00 p.m. Central Time.  All questions must be addressed to:

Minnesota Indigenous Paths to Parenthood question—Attention: Niambi Shakir Niambi.Shakir@state.mn.us: 

Other personnel are NOT authorized to discuss this RFP with Responders before the Proposal submission deadline. Contact regarding this RFP with any STATE personnel not listed above could result in disqualification. STATE will not be held responsible for oral responses to Responders.
Questions will be addressed in writing and distributed to all identified prospective Responders. Every attempt will be made to provide answers timely, within Seven business days of receiving the question or no later than December 5, 2025.

[bookmark: _Toc20320000][bookmark: _Toc202775830]4.3 Proposal Submission 
The Proposal must be submitted electronically by December 8, 2025, by 4:00 p.m. Central Time to be considered. Late Proposals will not be considered and will not be opened.  Faxed Proposals will not be accepted.

Clearly label the original document "Proposal – Minnesota Indigenous Paths to Parenthood" The main body of the Proposal pages must be numbered and submitted in 12-point font on 8 ½ X 11-inch paper, single spaced.  The size and/or style of graphics, tabs, attachments, margin notes/highlights, etc. are not restricted by this RFP and their use and style are at the Responder’s discretion.

The RFP must be emailed to:
Subject Line: Minnesota Indigenous Paths to Parenthood Proposal—Attention: Niambi Shakir Niambi.Shakir@state.mn.us  and copied to Dominique Jones  Dominique.Jones@state.mn.us 
 
It is solely the responsibility of each Responder to assure that its Proposal is delivered electronically, in the specific format, and prior to the deadline for submission. Failure to abide by these instructions for submitting Proposals may result in the disqualification of any non-complying Proposal. 

[bookmark: _Toc20320001][bookmark: _Toc202775831][bookmark: _Toc20320002]Proposal Evaluation and Selection
[bookmark: _Toc20320003][bookmark: _Toc202775832]5.1 Overview of Evaluation Methodology
1.  All responsive Proposals received by the deadline will be evaluated by STATE.  Proposals will be evaluated on “best value” as specified below. The evaluation will be conducted in three phases:
a.  Phase I	Required Statements Review
b.  Phase II	Evaluation of Proposal Requirements
c.  Phase III	Selection of the Successful Responder(s)
2. During the evaluation process, all information concerning the Proposals submitted, except for the name of the Responder(s), will remain non-public and will not be disclosed to anyone whose official duties do not require such knowledge.
3. Nonselection of any Proposals will mean that either another Proposal(s) was determined to be more advantageous to STATE or that STATE exercised the right to reject any or all Proposals.  At its discretion, STATE may perform an appropriate cost and pricing analysis of a Responder's Proposal, including an audit of the reasonableness of any Proposal.
[bookmark: _Toc20320004][bookmark: _Toc202775833]5.2 Evaluation Team 
1. An evaluation team will be selected to evaluate Responder Proposals.
2. STATE and professional staff, other than the evaluation team, may also assist in the evaluation process. This assistance could include, but is not limited to, the initial mandatory requirements review, contacting of references, or answering technical questions from evaluators.
3. STATE reserves the right to alter the composition of the evaluation team and their specific responsibilities.
[bookmark: _Toc20320005][bookmark: _Toc202775834]5.3 Evaluation Phases
At any time during the evaluation phases, STATE may, at STATE’s discretion, contact Responders to (1) provide clarification of their Proposal, (2) have each Responder provide an oral presentation of their Proposal, or (3) obtain the opportunity to interview the proposed key personnel.  Reference checks may also be made at this time.  However, there is no guarantee that STATE will look for information or clarification outside of the submitted written Proposal.  Therefore, it is important that the Responder ensure that all sections of the Proposal have been completed to avoid the possibility of failing an evaluation phase or having their score reduced for lack of information.

1. Phase I: Required Statements and Forms Review
The Required Statements will be evaluated on a pass or fail basis.  Responders must "pass" each of the requirements identified in section 3.3 to move to Phase II.
 
2. Phase II: Evaluation of Technical Requirements of Proposals
a. Points have been assigned as follows to each of the component areas described in Section 3.2 of this RFP:
	Proposal Components 
	Possible Points

	1. Description of the Application Organization  
	30

	2. Description of the Target Population 
	10

	3. Project Activities and Work Plan
	20

	4. Evaluation Plan
	10

	5. Budget Proposal
	20

	6. Professional Responsibility and Data Privacy 
	10

	
	

	Total:
	100 points



b. The evaluation team will review the components of each responsive Proposal submitted.  Each component will be evaluated on the Responder's understanding and the quality and completeness of the Responder's approach and solution to the problems or issues presented.
3.    Phase III: Selection of the Successful Responder(s) 
a. Only the Proposals found to be responsive under Phases I and II will be considered in Phase III.
b. The evaluation team will review the scoring in making its recommendations of the successful Responder(s). 
c. STATE may submit a list of detailed comments, questions, and concerns to one or more Responders after the initial evaluation.  STATE may require said response to be written, oral, or both.  STATE will only use written responses for evaluation purposes.  The total scores for those Responders selected to submit additional information may be revised as a result of the new information. 
d. The evaluation team will make its recommendation based on the above-described evaluation process.  The successful Responder(s), if any, will be selected approximately eight (8) to ten (10) weeks after the Proposal submission due date.
 
[bookmark: _Toc20320006][bookmark: _Toc202775835]5.4 Contract Negotiations and Unsuccessful Responder Notice
If a Responder(s) is selected, STATE will notify the successful Responder(s) in writing of their selection and STATE’s desire to enter into contract negotiations. Until STATE successfully completes negotiations with the selected Responder(s), all submitted Proposals remain eligible for selection by STATE. Data created or maintained by the STATE as part of the evaluation process (except trade secret data as defined and classified in Minn. Stat. § 13.37) will be public data when contract negotiations have been successfully completed. If the STATE determines that it is unlikely that a Responder will be selected for contract negotiations, the STATE may, as a courtesy, notify the Responder that it has not been selected for contract negotiations.
In the event contract negotiations are unsuccessful with the selected Responder(s), the evaluation team may proceed with the next highest scorer.
After STATE and chosen Responder(s) have successfully negotiated a contract, STATE will notify the unsuccessful Responders in writing that their Proposals have not been accepted.  All public information within Proposals will then be available for Responders to review, upon request.

[bookmark: _Toc20320007][bookmark: _Toc202775836][bookmark: _Toc20320008]6. Required Contract Terms and Conditions
A. Requirements. All Responders must be willing to comply with all state and federal legal requirements regarding the performance of the grant contract.  The full requirements are set forth throughout this RFP and are contained in the attached sample grant contract in the Appendix C. The attached sample grant contract should be reviewed for the terms and conditions that will likely govern any resulting contract from this RFP. Although this RFP establishes the basis for Responder Proposals, the detailed obligations and additional measures of performance will be defined in the final negotiated contract.
 
B. Governing Law/Venue. This RFP and any subsequent contract must be governed by the laws of State of Minnesota.  Any and all legal proceedings arising from this RFP or any resulting contract in which STATE is made a party must be brought in the State of Minnesota, District Court of Ramsey County.  The venue of any federal action or proceeding arising here from in which STATE is a party must be the United States District Court for the State of Minnesota in Ramsey County.
Minnesota law, without regard to its choice-of-law and provisions, governs the award. Pursuant to Minnesota Statutes, sections 16B.98, subdivision 10, and 16C.05, subdivision 7, the STATE may not require a federally recognized Indian tribe to deny its sovereignty as a requirement or condition of a grant or contract with the state or an agency of the state. Neither the terms of this CONTRACT nor the GRANTEE’s entrance into this CONTRACT shall be construed as a waiver or limited waiver of the GRANTEE’s sovereign immunity. In the event the terms and conditions set forth in this section conflict with the provisions of this CONTRACT, this section shall govern.

C. Grants management policies. All awarded Responders must comply with required Grants Management Policies and procedures as specified in Minnesota Statutes, section 16B.97, subdivision 4(a)(1). Compliance under this paragraph includes, but is not limited to, participating in monitoring and financial reconciliation as required by the Office of Grants Management (OGM) Policy 08-10.

D. Preparation Costs. STATE is not liable for any cost incurred by Responders in the preparation and production of a Proposal.  Any work performed prior to the issuance of a fully executed grant contact will be done only to the extent the Responder voluntarily assumes risk of non-payment.

E. Contingency Fees Prohibited. Pursuant to Minnesota Statutes, section 10A.06, no person may act as or employ a lobbyist for compensation that is dependent upon the result or outcome of any legislation or administrative action. 

[bookmark: _Hlk193977635]F. Accessibility Standards. Any information systems, tools, content, and work products produced under this CONTRACT, including but not limited to software applications, web sites, video, learning modules, webinars, presentations, etc., whether commercial, off-the-shelf (COTS) or custom, purchased or developed, must comply with the State of Minnesota Accessibility Standard,[footnoteRef:7] as updated on July 1, 2024. This standard requires, in part, compliance with the Web Content Accessibility Guidelines (WCAG) 2.1 (Level AA) and Section 508 of the Rehabilitation Act of 1973. [7:  https://mn.gov/mnit/about-mnit/accessibility/] 


Information technology deliverables and services offered must comply with the State of Minnesota Accessibility Standard. (The relevant requirements are contained under the “Standards” tab at the link above.)  Information technology deliverables or services that do not meet the required number of standards or the specific standards required may be rejected and may not receive further consideration.

[bookmark: _Hlk202182152]G. Contract Evaluation. Pursuant to Minnesota Office of Grant Management (OGM) Policy 08-13, STATE must evaluate and document all grantees’ performance under grant contracts. For all grant contracts over $25,000, STATE’s evaluation report will be publicly available online without exception.
[bookmark: _Toc20320009][bookmark: _Toc202775837]7. State’s Authority
1. STATE may:
A. Reject any and all Proposals received in response to this RFP;
B. Disqualify any Responder whose conduct or Proposal fails to conform to the requirements of this RFP;
C. Have unlimited rights to duplicate all materials submitted for purposes of RFP evaluation, and duplicate all public information in response to data requests regarding the Proposal;
D. Select for contract or for negotiations a Proposal which best represents “best value” as defined in Minnesota Statutes, section 16C.02, subdivision 4 and in this RFP document; 
E. Consider a late modification of a Proposal if the Proposal itself was submitted on time and if the modifications were requested by STATE, and the modifications make the terms of the Proposal more favorable to STATE, and accept such Proposal as modified;
F. At its sole discretion, reserve the right to waive any non-material deviations from the requirements and procedures of this RFP;
G. Negotiate as to any aspect of the Proposal with any Responder and negotiate with more than one Responder at the same time, including asking for Responders’ “Best and Final” offers; 
H. Extend the grant contract, in increments determined by STATE, not to exceed a total contract term of five years; 
I. Cancel the RFP at any time and for any reason with no cost or penalty to STATE; and
J. STATE will not be liable for any errors in the RFP or other responses related to the RFP.
2.	The award decisions of STATE are final and not subject to appeal.
3.	If federal funds are used in funding a contract that results from this RFP, in accord with 45 C.F.R. §  92.34, for Works and Documents created and paid for under the contract, the U.S. Department of Health and Human Services will have a royalty free, non-exclusive, perpetual and irrevocable right to reproduce, publish, or otherwise use, and to authorize others to use, the Works or Documents created and paid for under a resulting contract for federal government purposes.
Remainder of the page intentionally left blank. (Appendices follow)
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Appendix A: Budget worksheet
This is a cost reimbursement grant, which means Successful Responders will pay the costs of the grant and invoice the STATE for reimbursement. Successful Responders must invoice the STATE for actual deliverables or costs incurred. 
Because Successful Responders are performing the same activities, the STATE has determined fixed rates for many of the budget items.  Please complete the highlighted spaces in the formulas in the Description column of the budget template below as they pertain to the anticipated Work Plan. Using the formulas, please calculate and complete the highlighted blanks in the anticipated Costs column. The total of budget cannot exceed the maximum award of $16,500.00 per cohort, with a maximum of three cohorts and total award of $49,500.00.
	Program Activity
	Description 
	Anticipated Maximum Costs

	Project Facilitation
	The STATE will pay a Fixed Rate of $500 per session delivered.  The STATE expects that this will include all tasks involved with curriculum delivery including communication with participants, preparation for curriculum delivery, facilitation of the curriculum, and completion of evaluation activities. 
$500 per session x 9 sessions x ____ cohorts
	___________


	Food for participants
	The STATE will pay up to an average of $15 per person per session for food.  

Food: $15 x 9 sessions x ___ participants x ___ cohorts
	___________


	Participant compensation (gift cards)
	Compensation may be provided to curriculum cohort participants for completing evaluation forms assessing the sessions under the following conditions:
 1) The amount provided for sessions fully attended cannot exceed fifteen dollars ($15) per evaluation session for a maximum of one hundred thirty-five dollars ($135) for all sessions attended.
 2) The amount of compensation for completing the post-test cannot exceed twenty dollars ($20).

Based on the expectations outlined by the STATE for grantees to recruit 8-15 participants per cohort.

The STATE will reconcile invoices against evaluation records submitted by the grantee.
Session Feedback Forms: $15 x 9 sessions x ___ participants x ___ cohorts +
Post-Program Survey: $20 x ___ participants x ___ cohorts 

	___________

	Travel
	Travel can be used for the Train the Trainer or for travel to work sites requiring reimbursing the facilitators. Location is yet to be determined.  

Reimbursed at the 2025 IRS rate* of $0.70/mile x ___

If claiming travel expenses other than mileage, please add a description.

	___________
 

	Transportation for Participants
	Can include expense for a bus/van or transportation passes. Please describe.  
	___________


	Accessibility services
	Provide requested accommodations including American Sign Language interpretation, language interpreters, and communication access real-time translation (CART). The STATE will pay up to an average of $200 per session for accessibility services.

$200 x 9 sessions x ___ cohorts
	___________


	Program supplies and materials
	The STATE will pay up to an average of $250 per cohort for program supplies and materials for participants and facilitators.
$250 x ___ cohorts
	___________


	Train-the-Trainer attendance
	The STATE will pay a fixed rate of $500 per person for grantee staff to attend the train-the-trainer orientation, a day-long commitment.
 
$500 x  ___ people
	___________
 

	Project Administration
	The STATE will pay up to $75 per hour for all tasks involved with project administration including completing progress reports, communicating with DCYF and UMN staff, attending monthly check in meetings.  This cannot exceed an average of 30 hours per cohort. 

$75/hour x ___ hours x ___ cohorts
	___________


	
	Total:
	___________


	Indicate billing cycle preference:
____ Monthly
____ Quarterly






[bookmark: _Toc202775839]APPENDIX B: Activities and Work Plan WORKSHEET

For the Indigenous Paths to Parenthood Pilot Delivery work plan, the STATE has prepopulated certain required items. Please complete the items that are highlighted in yellow. You may add or delete rows from the tables as needed.
State the number of cohorts your organization expects to facilitate:      
State whether you will provide transportation for project participants to the in-person lessons. Any Applicant awarded a contract who will provide transportation to project participants must maintain the required Commercial Automobile Liability Insurance for the duration of the contract (See sample contract Appendix C):      
Please provide up to a paragraph of additional information about how you will manage these activities:       

A. Identifying and Training Facilitators (complete the yellow highlighted fields)
	Major Activities (one per row)
	Approximate Timelines (use weeks from contract execution)
	Who is responsible 

	     
	     
	     

	     
	     
	     

	Attend DCYF required training for facilitators (Approximately 8 hours)
	Within four (4) to eight (8) weeks of contact execution 
	     


Please provide up to a paragraph of additional information about how you will manage these activities:       
B. Participant Recruitment 
If you are applying for to deliver more than one (1) cohort, please provide information for each cohort.  
	Major Activities (one per row)
	Approximate Timelines (use weeks from contract execution)
	Who is responsible 

	     
	     
	     

	     
	     
	     

	     
	     
	     


Please provide up to a paragraph of additional information about how you will manage these activities:       
C. Planning for Curriculum Delivery
Please provide a description of activities designed to secure space and appropriate technology, in addition to other planning activities.      
Please describe the setting(s)and method(s) the grantee will use to deliver the curriculum: in-person, virtual, or hybrid settings; handouts, large screens, or oral/didactic/participatory methods.      
	Major Activities (one per row)
	Approximate Timelines (use weeks from contract execution)
	Who is responsible 

	     
	     
	     

	     
	     
	     


Please provide additional information (up to one paragraph) on 1) how you will ensure that participants complete the program? And 2) your plans if a participant misses a session. 
     
If applicable:
State whether you will provide transportation for project participants to the in-person lessons.
     
Please provide up to a paragraph of additional information about how you will manage these activities:      



D. Curriculum Delivery 
If you are applying for to deliver more than one cohort, please provide information for each cohort.  
	Major Activities (one per row)
	Approximate Timelines (use from contract execution date)
	Who is responsible 

	Cohort 1: Anticipated Start Date
	     
	     

	Cohort 1:  Anticipated End Date 
	     
	     

	Cohort 2: Anticipated Start Date 
	     
	     

	Cohort 2: Anticipated End Date
	     
	     

	Cohort 3: Anticipated Start Date
	     
	     

	Cohort 3: Anticipated End Date
	     
	     



Please provide up to a paragraph of additional narrative that provides context to this work plan item:       
E. Curriculum Evaluation 
If you are applying for to deliver more than one (1) cohort, please provide information for each cohort.   
	Major Activities (one per row)
	Approximate timelines 
	Who is responsible 

	     
	     
	     

	Administer pre-program survey to program participants 
	At beginning of curriculum delivery to a cohort, provide to UMN immediately after first session
	     

	Administer session feedback forms for each session. 
	Immediately after each session (Sessions 1-9)
	     

	Complete Fidelity Monitoring Form
	Immediately after each session (Sessions 1-9)
	

	Administer post-program survey to program participants, return completed pre-program and post-program surveys to UMN
	At end of curriculum delivery to a cohort (Session 9)
	     


Please provide up to a paragraph of additional narrative that provides context to this work plan item:       

F. Administrative Activities
	Major Activities (one per row)
	Timelines
	Who is responsible 

	Complete SharePoint Training  
	Within four weeks of contract execution 
	     

	Participate in project reviews with STATE
	Monthly or bimonthly
	     

	Participate in learning calls 
	Approximately every other month
	     

	Submit quarterly reports
	Within 30 days of the end of the quarter
	     

	Submit quarterly or monthly invoices 
	Within 15 days of end of month/quarter 
	     





[bookmark: _Toc202775840]APPENDIX C: Sample State Grant Contract and Tribal Grant Contract
Attached are two possible sample STATE Grant contracts. The first sample is a Tribal Grant contract designated for federally recognized Tribal Nations.  The second sample is a grant contract for all other entities.  STATE will determine which contract is applicable to entities. 
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