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[bookmark: _Toc20319975][bookmark: _Toc155100439]Introduction
[bookmark: _Toc20319976][bookmark: _Toc155100440]1.1 Objective of RFP
[bookmark: _Hlk213998692][bookmark: _Hlk207265035][bookmark: _Hlk207264573]The Minnesota Department of Children, Youth, and Families, through its Child Safety and Permanency Division (STATE), is seeking Proposals from qualified Responders to implement and expand prevention services, defined as services provided to families that are intended to prevent child welfare involvement and to avoid out-of-home placement. These services will support the goals of Minnesota’s Family First Prevention Services Act (FFPSA) Five-year Prevention Plan which is aimed at preventing children from entering foster care. 
[bookmark: _Toc20319977]The term of any resulting contract is anticipated to be for two years, from March 1, 2026 until June 30, 2028. STATE may extend the contract up to a total of five (5) years.
[bookmark: _Toc155100441]1.2 Proposal due date
Proposals must be submitted on January 23, 2026 by 4:00 p.m. Central Time. This Request for Proposal (RFP) does not obligate the STATE to award a contract or complete the project, and the STATE reserves the right to cancel the solicitation if it is considered to be in its best interest. All costs incurred in responding to this RFP will be borne by Responder.
[bookmark: _Toc20319978][bookmark: _Toc155100442]1.3 Background
The Family First Prevention Services Act (FFPSA), enacted in 2018 as part of Public Law Number 115—123, authorized new optional Title IV-E funding for time-limited prevention services for mental health, substance abuse, and in-home parent skill-based programs for (a) children or youth who are candidates for foster care, (b) pregnant or parenting youth in foster care, and (c) the parents or kin caregivers of those children and youth.
FFPSA aims to bring comprehensive changes and improvements to Title IV-E child welfare practice by supporting Title IV-E county and Tribal child welfare agencies in the use of evidence-based or evidence-informed and culturally relevant services to prevent children from entering foster care and strengthening families to ensure children can remain safely at home. The FFPSA federal prevention program allows states with an approved Title IV-E Prevention Plan to access federal funding and be reimbursed for a portion of the costs of providing services on the state’s prevention plan to children who are (a) at imminent risk of entering foster care and (b) pregnant or parenting youth in foster care. Services must receive an evidence rating that is approved by the Title IV-E Prevention Services Clearinghouse to receive Title IV-E reimbursement under FFPSA.
To participate in the federal prevention program FFPSA, the STATE developed the Minnesota FFPSA Five-Year Prevention Plan (state prevention plan) in partnership with state agencies, local agencies, community stakeholders, and individuals with lived experience. The state prevention plan was federally approved in January 2023 and is aimed at preventing children from entering foster care using evidence-based or culturally based practices or services (prevention services). The state prevention plan allows the state, counties, and Tribes with Tribal-State Title IV-E agreements the ability to receive federal reimbursement for the costs of providing prevention services to the FFPSA target population. To receive federal reimbursement, the state and participating local agencies must implement all of the FFPSA prevention plan components.  
The current state FFPSA eligible target population (candidates) are defined as children who meet the following criteria:
Children with a screened-in allegations of maltreatment and an open in-home child protection workgroup with at least of one of the following six indicators of imminent risk of removal:
1. Previous out-of-home placement,
2. An identified need for child protective services at case closure of a child protection investigation or assessment,
3. An alleged victim in a previous maltreatment report that closed within the previous twelve (12) months,
4. Allegations involving caregiver substance abuse or other documented indicators of substance abuse,
5. Child behavioral or mental health concerns, or
6. Is a pregnant or parenting youth in foster care. 
· This population of pregnant or parenting youth in foster care is the only child population eligible under FFPSA that is currently in foster care. FFPSA services will support keeping the youth’s child(ren) out of foster care and improve parenting capacity of youth.
Parents as Teachers (PAT) and Motivational Interviewing (MI) are the two evidence-based practices currently on the state prevention plan.  
For an overview of FFPSA in Minnesota, see MN FFPSA Prevention Services Overview. To view the state prevention plan, see “Minnesota’s Family First Prevention Services Act Title IV-E Five-year Prevention Plan, September 2022” under “Bulletins and Publications” on the PartnerLink webpage. There is ongoing service exploration to potentially add other services to the five-year prevention plan, as well as exploration of candidacy expansion.
This RFP will support expanding or implementing any prevention service to build upon and expand existing services or programs that serve both FFPSA candidates but may serve populations before they enter the child welfare system. Programs and services must focus on children who are not in out of home placement. Responders may submit one proposal for one of the following two grant categories: 
1. Expansion of a current prevention service, or
2. Planning to develop local infrastructure to implement a new prevention service.
To see full definitions of terms in this section see attached Appendix B, Syllabus. 
[bookmark: _Toc155100443]1.4 Funding Availability
Family First Prevention Services Act support and development grant program was established in 2024 by Minnesota Statutes, section 142A.45. This funding is meant to support prevention and early intervention services in order to implement and build upon Minnesota’s FFPSA Title IV-E prevention services plan. This funding will be used to support this RFP.
STATE anticipates awarding up to 10 contracts from this RFP, up to $800,000 each. The total amount for all grants will not exceed $8,000,000.
1. Expansion grant: STATE anticipates awarding up to five expansion grant contracts totaling up to $4,000,000 over the two-year contract period. Successful Responders may receive up to $400,000 per year for the two-year contract period. 
2. Planning grant: STATE anticipates awarding up to five planning grant contracts totaling up $4,000,000 for the two-year contract period. Successful Responders may receive up to $400,000 per year for the two-year contract period.
Funding will be allocated through a competitive process with review by a committee representing content and, if applicable, community specialists with regional knowledge. If selected, Responder may only incur eligible expenditures when the contract is fully executed, and the grant has reached its effective date.
[bookmark: _Toc20319979][bookmark: _Toc155100444]Scope of Work 
[bookmark: _Toc155100445][bookmark: _Toc20319980]2.1 Overview 
This RFP provides background information and describes the services desired by STATE. It describes the requirements for this procurement and specifies the contractual conditions required by the STATE. Although this RFP establishes the basis for Responder Proposals, the detailed obligations and additional measures of performance will be defined in the final negotiated contract.
This RFP will support prevention services to prevent child welfare involvement and out-of-home placement, with the possibility of adding prevention services to Minnesota’s Family First Prevention Services Act (FFPSA) Five-year Prevention Plan. 
A prevention service is considered any service that a community-based organization, county, or Tribe provides to families that prevents child welfare involvement or out-of-home placement. This service can include those on the FFPSA federal clearinghouse (Title IV-E Prevention Services Clearinghouse Handbook of Standards and Procedures, Version 2.0) or may be any culturally-based, evidence-based, or evidence-informed service. The services do not need to be on the FFPSA federal clearinghouse, but they must be culturally specific or fit under one of the three service categories as defined by Title IV-E Prevention Services Clearinghouse: mental health, substance use, or in-home parent skill-based. The service may fit under more than one of the three service categories:
· Mental health prevention programs and services include those that aim to reduce or eliminate behavioral and emotional disorders or risk for such disorders. Included programs and services may target any mental health issue.
· Substance use prevention services include those that have an explicit focus on the prevention, reduction, treatment, remediation, recovery from, or elimination of substance use or misuse. Included programs and services can target any specific type of substance, multiple substances, or aim to address substance use or misuse in general.
· In-home parent skill-based programs and services include those that are psychological, educational, or behavioral interventions or treatments that involve direct intervention with a parent or caregiver and target parenting skills or other skills that can be applied where the child resides, including in the home. 
Under FFPSA, Tribes with Title IV-E agreements are allowed to adapt evidence-based or evidence-informed programs to better align with their cultural values and traditions. This can involve modifying the service delivery model or the content of the program. These services do not have to be included on the Title IV-E Prevention Services Clearinghouse (ACYF-CB-PI-24-11).
[bookmark: _Hlk150160481]Responders may be from a local child welfare agency or an agency or organization that is currently providing any prevention service, or is planning to provide any prevention service, to serve the child welfare population. This can include the state FFPSA target population (prevention services candidates) or any family in need of services that prevent child welfare involvement. 
The target population of this RFP is children and families involved in child welfare or who have risk factors of being involved with child welfare, including, but not limited to, the FFPSA Title IV-E prevention candidate target population. To be considered eligible under FFPSA, a child must meet the criteria of a prevention services candidate as defined in the state prevention plan. Determination must be completed by a county or Initiative Tribal child welfare agency with a Title IV-E agreement with the state. Children and their caregivers who are eligible may receive services under FFPSA for up to 12 months. If services are needed beyond 12 months, the county or Tribal child welfare agency with a Title IV-E agreement must redetermine eligibility. Only county child welfare agencies and Tribes with Title IV-E agreements are eligible for Title IV-E reimbursement.  
[bookmark: _Toc155100446][bookmark: _Toc20319981]2.2 Tasks and Deliverables 
Responders must follow the guidelines for the grant category (expansion or planning) applicable to their proposal.
Option 1: Expansion: Successful Responders for the expansion grant must:
· Expand a prevention service Responder currently provides.
· Establish or strengthen a partnership between Responder and the county or Tribal child welfare agency, as applicable: If Responder is a community-based organization, Responder must demonstrate a committed partnership with the appropriate county or Tribal child welfare agency. Responders must demonstrate this partnership with an initial letter of commitment (included with the Proposal submission) and documentation, such as Memoranda of Understanding (MOUs) or Memoranda of Agreement (MOAs), showing implementation or expansion of prevention services. County and Tribal child welfare agency Responders do not need to submit a letter of commitment.
· Provide prevention service to the target population: Responders must demonstrate how they will target the child welfare population, including but not limited to the state FFPSA prevention services candidate population, and how they connect families to services, when appropriate (e.g., referral process, MOUs/MOAs).
· Engage in funding coordination: Responders must plan and develop a sustainable infrastructure that will potentially allow for partnering agencies to eventually leverage federal FFPSA funding. Funding coordination may allow partnering agencies to continue to serve families in child welfare beyond the grant period.
· Demonstrate measures and indicators of progress: Successful Responders that use the grant to increase provider capacity must show an annual increase in the number of families served from child welfare or at risk of child welfare involvement, including but not limited to the FFPSA target population. The following data must be submitted to the best of the Responder’s ability. If data is not available for the entire requested time frame, please specify the timeframe to which the data applies. If specific individual child and family data is not readily available and/or state data is not readily available, use an approximate number. See Table 1 for an example of data tracking.
· Minimal data reporting timeline: 
· Base level population data – one year before funding start
· Annual population data (Year 1) – total served in the year after the funding start date 
· Annual population data (Year 2) – total served in the two years after the funding start date 
· [bookmark: _Hlk156819255]End of funding period – total served at the end of the funding period.
· Population data to measure children and families served by prevention services for all timelines:
· Total number of children served 
· Total number of families referred from child welfare or child protection.

Table 1: Example of data table for measures and indicators of progress:
	Description of population measures
	Total served (Base-level)
	Total Served
1-6 months (YR 1)
	Total served 6-12 months (YR 1)
	Total served 12-18 months (YR 2)
	Total served 18-24 months (YR 2)
	Total served during funding period
(YR 1-end of funding period)

	# of children referred from child welfare (CW) and/or child protection (CP)
	
	
	
	
	
	

	# families referred from CW or CP
	
	
	
	
	
	



[bookmark: _Toc155100447]Option 2: Planning: Successful Responders for the planning grant must:
· Implement a chosen prevention service: Demonstrate that they are planning to implement a prevention service. 
· Establish or strengthen a partnership between the community-based agency and county or Tribal child welfare agency: If Responder is a community-based organization, Responder must demonstrate a committed partnership with the appropriate county or Tribal child welfare agency. Responders must demonstrate this partnership with an initial letter of commitment (included with the Proposal submission) and documentation, such as Memoranda of Understanding (MOUs) or Memoranda of Agreement (MOAs), showing implementation or expansion of prevention services. County and Tribal child welfare agency Responders do not need to submit a letter of commitment.
· Provide a prevention service to the target population: Responders must demonstrate how they will target the child welfare population and connect families to services when appropriate (i.e., referral process, MOUs/MOAs).
· Engage in funding coordination: Responders must plan and develop a sustainable infrastructure that will allow for partnering agencies to potentially leverage federal FFPSA funding. Funding coordination may allow partnering agencies to continue to serve families in child welfare beyond the grant period.
· IF APPLICABLE: Demonstrate measures and indicators of progress: When they begin to serve families during the funding period, Successful Responders must submit the same data measures and follow the same guidance outlined above for Option 1: Expansion (see Table 1 and accompanying text). The Responder must adjust the timeline for data tracking based on when they begin to serve the target population.
2.3 Collaboration
Responders may be expected to work with the local child welfare agency to coordinate services to serve families involved in child welfare including the FFPSA target population. Successful Responders will support initial implementation needs for agencies to build capacity and establish or build infrastructure and partnerships. This could eventually allow FFPSA federal funding to be leveraged to ensure that families involved in child welfare can continue to receive the prevention service beyond the grant period. The varying needs of different communities are recognized and proposals to reflect those needs are encouraged. 	

[bookmark: _Toc20319982][bookmark: _Toc155100448]Proposal Requirements 
Proposals must conform to all instructions, conditions, and requirements included in this RFP.  Responders are expected to examine all documentation and other requirements. Failure to observe the terms and conditions in completion of the Proposal is at the Responder’s risk and may, at the discretion of the STATE, result in disqualification of the Proposal for nonresponsiveness. Acceptable Proposals must offer all services identified in Section 2, “Scope of Work,” agree to the contract conditions specified throughout the RFP, and include all of the items referenced in the Required Statements and Applicable Forms sections. Responder must also agree to the terms and conditions in the attached sample contract unless specifically making an exception pursuant to Required Statement “Exception to Sample Contract and RFP Terms.”
[bookmark: _Toc20319983][bookmark: _Toc155100449]3.1 Proposal Contents
Responses to this RFP must consist of all of the following components. Each of these components must be separate from the others and identified with labeled tabs.
Proposal Components				RFP Section 
1. Table of Contents				3.2(1)
2. Executive Summary				3.2(2)
3. Description of the Applicant Organization	3.2(3)
4. Description of Target Population		3.2(4)
5. Project Goals and Objectives			3.2(5)
6. Project Activities and Work Plan			3.2(6)
7. Evaluation Plan					3.2(7)
8. Budget Proposal				3.2(8)
9. Professional Responsibility and Data Privacy	3.2(9)
10. Required Statements and Forms			3.3
[bookmark: _Toc20319985][bookmark: _Toc155100450]3.2 Detail of Proposal Components
The following will be considered minimum requirements of the Proposal. The emphasis should be on completeness and clarity of content.
1. Table of Contents: List each section and the accompanying page number.
2. Executive Summary: This component of the Proposal should demonstrate the Responder's understanding of the services requested in this RFP and any problems anticipated in accomplishing the work. The Executive Summary should also show the Responder’s overall design of the project in response to achieving the deliverables as defined in this RFP.  Specifically, the Executive Summary should demonstrate the Responder's familiarity with the project elements, its solutions to the problems presented and knowledge of the requested services.
3. Description of the Applicant Organization: This section must include information on:
· The programs and activities of the organization, 
· The number of people served, 
· Geographic area served, and
· Staff experience, and/or programmatic accomplishments.  
You should include reasons why your organization is capable of effectively delivering the services outlined in the RFP.  Include a brief history of the organization and all strengths that are considered an asset to the program. You should demonstrate the length, depth, and applicability of all prior experience in providing the requested services, the skill and experience of lead staff, and designate a project manager with experience in planning and providing the proposed services.
As a component of its response, Responder may explain how its staff and leadership are reflective of the community, culturally competent, and responsive to the population(s) being served (see next section). Identify the plan, including that related to staff recruitment and retention, for improving community ties, rapport, and engagement.
4.	Description of Target Population: It is the policy of the State of Minnesota to ensure fairness, precision, equity and consistency in competitive grant awards.  This includes implementing diversity and inclusion in grant-making.  Policy 08-02 establishes the expectation that grant programs intentionally identify how the grant serves diverse populations, especially populations experiencing inequities and/or disparities.  
This grant will serve:
· Children and their families that are currently involved in child welfare or at risk of involvement in child welfare. These families may meet the current FFPSA eligibility criteria which includes children with an in-home open child protection case or are pregnant or parenting youth in foster care but is not limited to these families.
· Children and their families with a priority of serving the child population who is disproportionately experiencing child welfare or child protection which include: children and their families who identify as American Indian/Alaskan Native, African American/Black, and 2+ races. 
Grant outcomes will include:
· Use of prevention services to prevent out of home placement and child welfare involvement; 
· Established or strengthened partnerships between the community-based organization and county or Tribal child welfare agency when applicable;
Describe the level of need for services in the community and what group or groups of individuals will be targeted for services by the Responder’s program.  Describe how Responder’s program will serve diverse populations, and especially populations experiencing inequities and/or disparities in this area. Be sure to address any underserved populations specifically identified in this RFP. Discuss whether the program and activities will have a local, regional or statewide impact, and whether they will serve low- and moderate-income individuals and families.  Describe the services provided and outreach methods that will be used to effectively reach the target population.  Include a description of referral systems, staff experience, and other methodologies to reach the target population. Discuss how the programs and activities will positively impact the target population; Responder may provide examples, performance measures, and desired outcomes.  
5. Project Goals and Objectives: This section should clearly define and discuss the goals and objectives of the project.  Propose and describe specific milestones and outcomes that will be used to demonstrate the program’s effectiveness. 
6. Project Activities and Work Plan: All Proposals submitted under this RFP must address, in sufficient detail, how the Responder will fulfill the expected outcomes and features set forth above.  Simply repeating the outcomes and features and asserting that they will be performed is not an acceptable response. This section should detail how the project will be carried out in an effective and efficient manner, including who will be involved, what resources are required, target dates for project activities and the timeframe for completion.  Provide a description of the program design you propose to implement. See attached template Work Plan in Appendix D.
7. Evaluation Plan: The STATE is committed to funding services that produce a measurable result for the people of Minnesota.  A successful Responder must develop indicators of the success and effectiveness of the program and be able to measure and evaluate them to determine outcomes.  This section should describe the methods and criteria that will be used to measure whether the project goals and objectives have been achieved. 
8. Budget Proposal: This section should specify the grant amount requested and detail all expenses for the proposed project. Describe and explain the proposed use of the grant funds and any applicable matching funds.  Identify supporting services, associated costs and which components are essential to delivering minimum quality services.  Include a budget narrative for the applicant and each subcontracting entity. The explanation should provide sufficient detail to justify the total amount budgeted in each category. The program budget must be complete and reasonable, must correspond to the proposed program activities, and must specify how the amounts for each budget item were determined.  
Responders are encouraged to apply for only the amount needed for their proposed programs.  The total available funds will not necessarily be divided equally, nor will selected applicants be guaranteed the entire amount requested.  Budget proposals will be judged on efficient use of funds (that is, funds are being spent on direct services versus administrative costs, as detailed in their budget proposal) and overall cost-effectiveness. Submit the Budget proposal using the attached template Budget in Appendix C.
9. Professional Responsibility and Data Privacy:
i.   Professional Responsibility:  It is crucial that STATE locate reliable grantees to serve our clients. Therefore, Responders must be professionally responsible and include satisfactory information regarding their professional responsibility in their Proposals. Per Minnesota Office of Grant Management (OGM) Policies 08-02 and 08-13, Responder’s past performance as a grantee of STATE will be considered when evaluating a grant application.
Professional responsibility information includes information concerning any complaints filed with or by professional, state and/or federal licensing/regulatory organizations within the past six years against your organization or employees relating to the provision of services.  If such complaints exist, please include the date of the complaint(s), the nature of the complaint(s), and the resolution/status of the complaint(s), including any disciplinary actions taken.
All Proposals must also include information about litigation, pending and/or resolved within the past two years, that relates to the provision of services by your organization and/or its employees.  If such litigation exists, please include the date of the lawsuit, nature of the lawsuit, the dollar amount being requested as damages, and if resolved, nature of the resolution (e.g., settled, dismissed, withdrawn by plaintiff, verdict for plaintiff with amount of damages awarded, verdict for Responder, etc.).
Responder may submit information which demonstrates recognition of their professional responsibility, including references and/or letters of recommendation.  This may also include awards, certifications, and/or professional memberships.
The information collected from these inquiries will be used in STATE’s determination of the award of the contract.  It may be shared with other persons within the Minnesota Department of Human Services who may be involved in the decision-making process and/or with other persons as authorized by law.  You are not required to provide any of the above information.  However, if you choose not to provide the requested information, your organization’s Proposal may be found nonresponsive and given no further consideration.  The STATE reserves the right to request any additional information to assure itself of a Responder's professional status.
 ii. Data Privacy: If your organization or any proposed subcontractor has, in the past five years, suffered any breach or loss of personal, financial or other data considered private or confidential, please provide a description of such breaches, and provide details on what steps were taken to address the issue both in the short term and the long term to prevent such a breach/loss from happening again.
[bookmark: _Toc20319986][bookmark: _Toc155100451]3.3 Required Statements and Forms
Complete the correlating forms found in eDocs[footnoteRef:1] (search for the form numbers referenced below at the eDocs link, or paste the form file path name found in the footnotes below to your browser) and submit the completed forms  in the “Required Statements and Forms” section of your Proposal. You must use the current forms found in eDocs.  Failure to submit a Required Statement or to use the most current forms found in eDocs is at the Responder’s risk and may, at the discretion of STATE, result in disqualification of the Proposal for nonresponsiveness.  [1:  http://mn.gov/dhs/general-public/publications-forms-resources/edocs/index.jsp] 

a. Responder Information and Declarations (DHS-7020-ENG)[footnoteRef:2]: Complete the “Responder Information and Declarations” form available at the above link and submit it with the Proposal. If you are required to submit additional information as a result of the declarations, include the additional information as part of this form.  Responder may fail the Required Statements Review in the event that Responder does not affirmatively warrant to any of the warranties in the Responder Information and Declarations.  Additionally, STATE reserves the right to fail a Responder in the event the Responder does not make a necessary disclosure in the Responder Information and Declarations or makes a disclosure which evidences a conflict of interest. [2:  https://edocs.dhs.state.mn.us/lfserver/Public/DHS-7020-ENG] 

b. Exceptions to Sample Contract and RFP Terms (DHS-7019-ENG)[footnoteRef:3]: The contents of this RFP and the Proposal(s) of the successful Responder(s) may become part of the final contract if a contract is awarded.  A Responder who objects to any condition of this RFP or STATE’s sample contract terms and conditions (attached as Appendix A) must note the objection(s) on the “Exceptions to Sample Contract and RFP Terms and Conditions” form available at the above link and submit it with its Proposal.  Much of the language reflected in the sample contract is required by statute.  Only those exceptions indicated in your response to the RFP will be available for discussion or negotiation.  [3:  https://edocs.dhs.state.mn.us/lfserver/Public/DHS-7019-ENG] 

Responders are cautioned that claiming either of the following may result in its Proposal being considered nonresponsive and receiving no further consideration:
1. Exceptions to the terms of the standard STATE contract that give the Responder a material advantage over other Responders; 
2. Exceptions to all or substantially all boilerplate contract provisions. 
c. Disclosure of Funding Form (DHS-7018-ENG)[footnoteRef:4]: [4:  https://edocs.dhs.state.mn.us/lfserver/Public/DHS-7018-ENG] 

[bookmark: _Hlk132277713](Applies if federal money will be used or may potentially be used to pay for all or part of the work under the contract). In order to comply with federal law, Responder is required to fill out the “Disclosure of Funding” form available at the above link and submit it with its Proposal. The form requires a Responder to provide its Unique Entity Identifier (UEI) to uniquely identify business entities. If a Responder does not already have a UEI, it may be obtained from SAM.gov. 
[bookmark: _Hlk155353755]d. Documentation to Establish Financial Stability (DHS-7896-ENG)[footnoteRef:5]:   [5:  https://edocs.dhs.state.mn.us/lfserver/Public/DHS-7896-ENG] 

Minnesota Statutes, section 16B.981/Laws of Minnesota 2023, chapter 62, article 7, section 11 requires that a pre-award risk assessment is conducted for grant awards of $50,000 or more.
All grantees as defined in Minnesota Statutes, section 16B.981, subdivision 1(c) applying for grants in the state of Minnesota must undergo a financial and capacity review prior to a grant award of $50,000 and higher. 
The information collected under this section will be used in STATE’s determination of the award of the contract. Responder must complete the “Documentation to Establish Financial Stability” form and submit the form with its Proposal. STATE will request the applicable documentation upon its determination that Responder is a finalist in the solicitation process.

[bookmark: _Toc20319319][bookmark: _Toc20319398][bookmark: _Toc20319453][bookmark: _Toc20319628][bookmark: _Toc20319987][bookmark: _Toc20319320][bookmark: _Toc20319399][bookmark: _Toc20319454][bookmark: _Toc20319629][bookmark: _Toc20319988][bookmark: _Toc20319321][bookmark: _Toc20319400][bookmark: _Toc20319455][bookmark: _Toc20319630][bookmark: _Toc20319989][bookmark: _Toc20319322][bookmark: _Toc20319401][bookmark: _Toc20319456][bookmark: _Toc20319631][bookmark: _Toc20319990][bookmark: _Toc20319323][bookmark: _Toc20319402][bookmark: _Toc20319457][bookmark: _Toc20319632][bookmark: _Toc20319991][bookmark: _Toc20319324][bookmark: _Toc20319403][bookmark: _Toc20319458][bookmark: _Toc20319633][bookmark: _Toc20319992][bookmark: _Toc20319325][bookmark: _Toc20319404][bookmark: _Toc20319459][bookmark: _Toc20319634][bookmark: _Toc20319993][bookmark: _Toc20319996][bookmark: _Toc155100452][bookmark: _Toc20319638][bookmark: _Toc20319997]RFP Process
[bookmark: _Toc20319998][bookmark: _Toc155100453][bookmark: _Hlk212820764]4.1 Responders’ Conference
A Responders’ Conference will be held on December 17, 2025, at 1:30 p.m. Central Time. The conference will serve as an opportunity for Responders to ask specific questions of STATE staff concerning the project.  Attendance at the Responders’ Conference is not mandatory but is recommended.  Responders may attend via conference call: https://teams.microsoft.com/meet/25920803487526?p=Tk3AcyacotqoL5hDBK 
.  Oral answers given at the conference will be non-binding.  Written responses to questions asked at the conference will be sent to all identified prospective Responders after the conference.
[bookmark: _Toc20319999][bookmark: _Toc155100454]4.2 Responders’ Questions 
Responders’ questions regarding this RFP must be submitted in writing on December 30, 2025 prior to 4:00 p.m. Central Time. All questions must be addressed to: Miquela Hernandez, Miquela.hernandez@state.mn.us 
Prevention Services RFP question--Attention: Miquela Hernandez
Miquela.hernandez@state.mn.us   

Other personnel are NOT authorized to discuss this RFP with Responders before the Proposal submission deadline. Contact regarding this RFP with any STATE personnel not listed above could result in disqualification. STATE will not be held responsible for oral responses to Responders.
Questions will be addressed in writing and distributed to all identified prospective Responders. Every attempt will be made to provide answers timely, within five days of the question or no later than December 30, 2025 by 4:00 p.m. Central Time. 
[bookmark: _Toc20320000][bookmark: _Toc155100455]4.3 Proposal Submission 
The Proposal must be submitted electronically on January 23, 2026 by 4:00 p.m. Central Time to be considered. Late Proposals will not be considered and will not be opened.  Faxed Proposals will not be accepted.
Clearly label the original "Proposal – Prevention Services" The main body of the Proposal pages must be numbered and submitted in 12-point font on 8 ½ X 11-inch paper, single spaced.  The size and/or style of graphics, tabs, attachments, margin notes/highlights, etc. are not restricted by this RFP and their use and style are at the Responder’s discretion.
The RFP must be emailed to:
Prevention Services Proposal--Attention: Miquela Hernandez
Miquela.hernandez@state.mn.us  

It is solely the responsibility of each Responder to assure that its Proposal is delivered electronically, in the specific format, and prior to the deadline for submission. Failure to abide by these instructions for submitting Proposals may result in the disqualification of any non-complying Proposal. 

[bookmark: _Toc20320001][bookmark: _Toc155100456][bookmark: _Toc20320002]Proposal Evaluation and Selection
[bookmark: _Toc20320003][bookmark: _Toc155100457]5.1 Overview of Evaluation Methodology
1.  All responsive Proposals received by the deadline will be evaluated by STATE.  Proposals will be evaluated on “best value” as specified below. The evaluation will be conducted in three phases:
a.  Phase I	Required Statements Review
b.  Phase II	Evaluation of Proposal Requirements
c.  Phase III	Selection of the Successful Responder(s)
2. During the evaluation process, all information concerning the Proposals submitted, except for the name of the Responder(s), will remain non-public and will not be disclosed to anyone whose official duties do not require such knowledge.
3. Nonselection of any Proposals will mean that either another Proposal(s) was determined to be more advantageous to STATE or that STATE exercised the right to reject any or all Proposals.  At its discretion, STATE may perform an appropriate cost and pricing analysis of a Responder's Proposal, including an audit of the reasonableness of any Proposal.
[bookmark: _Toc20320004][bookmark: _Toc155100458]5.2 Evaluation Team 
1. An evaluation team will be selected to evaluate Responder Proposals.
2. STATE and professional staff, other than the evaluation team, may also assist in the evaluation process. This assistance could include, but is not limited to, the initial mandatory requirements review, contacting of references, or answering technical questions from evaluators.
3. STATE reserves the right to alter the composition of the evaluation team and their specific responsibilities.
[bookmark: _Toc20320005][bookmark: _Toc155100459]5.3 Evaluation Phases
At any time during the evaluation phases, STATE may, at STATE’s discretion, contact Responders to (1) provide clarification of their Proposal, (2) have each Responder provide an oral presentation of their Proposal, or (3) obtain the opportunity to interview the proposed key personnel.  Reference checks may also be made at this time.  However, there is no guarantee that STATE will look for information or clarification outside of the submitted written Proposal.  Therefore, it is important that the Responder ensure that all sections of the Proposal have been completed to avoid the possibility of failing an evaluation phase or having their score reduced for lack of information.
1. Phase I: Required Statements and Forms Review
The Required Statements will be evaluated on a pass or fail basis.  Responders must "pass" each of the requirements identified in section 3.3 to move to Phase II. 
2. Phase II: Evaluation of Technical Requirements of Proposals
a. 	Points have been assigned as follows to each of the component areas described in Section 3.2 of this RFP:
	Proposal Components 
	Possible Points

	1. Executive Summary
	5

	2. Description of the Applicant Organization
	10

	3. Description of Target Population
	25

	4. Project goals and objectives
	20

	5. Project Activities and Implementation Plan
	10

	6. Evaluation plan
	10

	7. Budget proposal
	10

	8. Professional Responsibility and Data Privacy
	5

	Total:
	95 points



b. 	The evaluation team will review the components of each responsive Proposal submitted.  Each component will be evaluated on the Responder's understanding and the quality and completeness of the Responder's approach and solution to the problems or issues presented.
3.    Phase III: Selection of the Successful Responder(s) 
a. 	Only the Proposals found to be responsive under Phases I and II will be considered in Phase III.
b. 	The evaluation team will review the scoring in making its recommendations of the successful Responder(s). 
c. 	STATE may submit a list of detailed comments, questions, and concerns to one or more Responders after the initial evaluation.  STATE may require said response to be written, oral, or both.  STATE will only use written responses for evaluation purposes.  The total scores for those Responders selected to submit additional information may be revised as a result of the new information. 
d. 	The evaluation team will make its recommendation based on the above-described evaluation process.  The successful Responder(s), if any, will be selected approximately four weeks after the Proposal submission due date. 
[bookmark: _Toc20320006][bookmark: _Toc155100460]5.4 Contract Negotiations and Unsuccessful Responder Notice
If a Responder(s) is selected, STATE will notify the successful Responder(s) in writing of their selection and STATE’s desire to enter into contract negotiations. Until STATE successfully completes negotiations with the selected Responder(s), all submitted Proposals remain eligible for selection by STATE. Data created or maintained by the STATE as part of the evaluation process (except trade secret data as defined and classified in Minn. Stat. § 13.37) will be public data when contract negotiations have been successfully completed. If the STATE determines that it is unlikely that a Responder will be selected for contract negotiations, the STATE may, as a courtesy, notify the Responder that it has not been selected for contract negotiations.
In the event contract negotiations are unsuccessful with the selected Responder(s), the evaluation team may proceed with the next highest scorer.
After STATE and chosen Responder(s) have successfully negotiated a contract, STATE will notify the unsuccessful Responders in writing that their Proposals have not been accepted.  All public information within Proposals will then be available for Responders to review, upon request.

[bookmark: _Toc20320007][bookmark: _Toc155100461][bookmark: _Toc20320008]Required Contract Terms and Conditions
A. Requirements. All Responders must be willing to comply with all state and federal legal requirements regarding the performance of the grant contract.  The full requirements are set forth throughout this RFP and are contained in the attached sample grant contract in the Appendix. The attached sample grant contract should be reviewed for the terms and conditions that will likely govern any resulting contract from this RFP. Although this RFP establishes the basis for Responder Proposals, the detailed obligations and additional measures of performance will be defined in the final negotiated contract. 
B. Governing Law/Venue. This RFP and any subsequent contract must be governed by the laws of State of Minnesota.  Any and all legal proceedings arising from this RFP or any resulting contract in which STATE is made a party must be brought in the State of Minnesota, District Court of Ramsey County.  The venue of any federal action or proceeding arising here from in which STATE is a party must be the United States District Court for the State of Minnesota in Ramsey County.
C. Grants management policies. All awarded Responders must comply with required Grants Management Policies and procedures as specified in Minnesota Statutes, section 16B.97, subdivision 4(a)(1). Compliance under this paragraph includes, but is not limited to, participating in monitoring and financial reconciliation as required by the Office of Grants Management (OGM) Policy 08-10.
D. Preparation Costs. STATE is not liable for any cost incurred by Responders in the preparation and production of a Proposal.  Any work performed prior to the issuance of a fully executed grant contact will be done only to the extent the Responder voluntarily assumes risk of non-payment.
E. Contingency Fees Prohibited. Pursuant to Minnesota Statutes, section 10A.06, no person may act as or employ a lobbyist for compensation that is dependent upon the result or outcome of any legislation or administrative action. 
[bookmark: _Hlk193977635]F. Accessibility Standards. Any information systems, tools, content, and work products produced under this CONTRACT, including but not limited to software applications, web sites, video, learning modules, webinars, presentations, etc., whether commercial, off-the-shelf (COTS) or custom, purchased or developed, must comply with the State of Minnesota Accessibility Standard,[footnoteRef:6] as updated on July 1, 2024. This standard requires, in part, compliance with the Web Content Accessibility Guidelines (WCAG) 2.1 (Level AA) and Section 508 of the Rehabilitation Act of 1973. [6:  https://mn.gov/mnit/about-mnit/accessibility/] 

Information technology deliverables and services offered must comply with the State of Minnesota Accessibility Standard. (The relevant requirements are contained under the “Standards” tab at the link above.)  Information technology deliverables or services that do not meet the required number of standards or the specific standards required may be rejected and may not receive further consideration.
[bookmark: _Hlk202182152]G. Contract Evaluation. Pursuant to Minnesota Office of Grant Management (OGM) Policy 08-13, STATE must evaluate and document all grantees’ performance under grant contracts. For all grant contracts over $25,000, STATE’s evaluation report will be publicly available online without exception.
[bookmark: _Toc20320009][bookmark: _Toc155100462]State’s Authority
1. STATE may:
A. Reject any and all Proposals received in response to this RFP;
B. Disqualify any Responder whose conduct or Proposal fails to conform to the requirements of this RFP;
C. Have unlimited rights to duplicate all materials submitted for purposes of RFP evaluation, and duplicate all public information in response to data requests regarding the Proposal;
D. Select for contract or for negotiations a Proposal which best represents “best value” as defined in Minnesota Statutes, section 16C.02, subdivision 4 and in this RFP document; 
E. Consider a late modification of a Proposal if the Proposal itself was submitted on time and if the modifications were requested by STATE, and the modifications make the terms of the Proposal more favorable to STATE, and accept such Proposal as modified;
F. At its sole discretion, reserve the right to waive any non-material deviations from the requirements and procedures of this RFP;
G. Negotiate as to any aspect of the Proposal with any Responder and negotiate with more than one Responder at the same time, including asking for Responders’ “Best and Final” offers; 
H. Extend the grant contract, in increments determined by STATE, not to exceed a total contract term of five years; 
I. Cancel the RFP at any time and for any reason with no cost or penalty to STATE; and
J. STATE will not be liable for any errors in the RFP or other responses related to the RFP.
2.	The award decisions of STATE are final and not subject to appeal.
3.	If federal funds are used in funding a contract that results from this RFP, in accord with 45 C.F.R. §  92.34, for Works and Documents created and paid for under the contract, the U.S. Department of Health and Human Services will have a royalty free, non-exclusive, perpetual and irrevocable right to reproduce, publish, or otherwise use, and to authorize others to use, the Works or Documents created and paid for under a resulting contract for federal government purposes.
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