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About Us

Department of Children, Youth, and Families

The Department of Children, Youth, and
Families puts children at the center of state
government, creating a permanent state
agency and commissioner focused on
elevating children and families in policy and
budget decisions.

This realigns state government to advance
equitable outcomes for children, youth, and
families through transformative, partnership-
driven policies, programs and practices.

11/20/2025

Office of Restorative Practices

Office of Restorative Practices (ORP) strengthens
solutions that already exist to repair harm, rebuild
trust, and help Minnesota's children, youth, and
families thrive.

ORP advances the use of restorative practices across a
range of partnerships with community partners and
systems including:

pretrial diversion programs

delinquency and criminal justice

child welfare, education, and

* community violence prevention.



RFP Objective

RFP page 1

The purpose of this request for proposals is to promote initiatives statewide that create new restorative
practice programs or have current programs in place. Current grantees can apply.

Grant RFP Programs | Minnesota Department of Children, Youth, and Families

The activities funded through this RFP are:

* Intended to benefit individuals (youth and adults) and communities impacted by harm, including those who have

caused harm, those who have been harmed, their families, and the broader communities connected to them.

* Include work across a range of systems, including pretrial diversion programs, delinquency and criminal justice, child

welfare, education, and community violence prevention.

* The Restorative Practices Initiatives grant program is intended to support programs that are grounded in the core

principles of Restorative Practices.


https://dcyf.mn.gov/partners-and-providers/grant-rfp-programs

Grant Details

The grant period is expected to be 15 months starting on or around

March 1, 2026, through June 30, 2027

The maximum amount an applicant can propose is $500,000 for the

grant period
Competitive Request for Proposal Process

This is a reimbursement only grant, with no funds being advanced to

the grantee at time of award

Apply individually or as a partnership with another organization!



Restitution

Restitution Program

In conjunction with the Restorative Practices Initiative grant program, up to 15% of a proposal’s budget can be
allocated to the Restorative Practices Restitution Program.

e Restorative practices restitution funds must be used to reimburse victims for economic losses or other harm
resulting from an act committed by a child or youth who participates in a

restorative process to address a harm that would constitute any of the following:
e Juvenile offense
* Juvenile petty offense

* Major traffic offense

See statute 142A.765 RESTORATIVE PRACTICES; RESTITUTION PROGRAM.



https://www.revisor.mn.gov/statutes/cite/142A.765

Proposal Requirements

RFP Pg.4-5

& Eligible Applicants
Private and public nonprofit agencies; local units of government, including cities, counties, and townships; local educational

agencies; and Tribal governments. A restorative practices advisory committee may support multiple entities applying for grants
based on community needs, the number of youth and families in the jurisdiction, and the number of restorative practices
available to the community.

“ i Applications must be emailed to megan.heisz@state.mn.us
e Applications will not be accepted after 4:00 p.m. Friday, December 19, 2025

Proposal Contents
— Proposal Cover Page and Table of Contents

Executive Summary
Description of the Applicant Organization
Description of Target Population
Project Goals and Objectives
Project Activities and Work Plan
Evaluation Plan
Budget Proposal — Calculations must be included. Your budget should be consistent with your narrative and work plan
Professional Responsibility and Data Privacy
Required Statements and Forms




Application — Proposal Cover Page and TOC

RFP Pg. 5

» Complete the Proposal Cover Page in Appendix B. List each section and the accompanying page number.

RFP to promote restorative practice programs | Minnesota Department of Children, Youth, and Families



https://dcyf.mn.gov/rfp-promote-restorative-practice-programs

Application — Executive Summary

RFP Pg. 5

» The Executive Summary should include the following elements:

The Executive Summary should show the Responder’s overall design of the project in response to achieving
the tasks and deliverables as defined in this RFP.

The Executive Summary should demonstrate the organization’s familiarity with the project elements, its
solutions to the problems presented and knowledge of the requested services.

Distinguish if the proposal is to support new programming or proposing an expansion to existing
programming. If you are expanding, please provide justification for the expansion (e.g. unable to meet
current levels of demand, looking to expand to a new service area etc.).



Application — Description of the Applicant Organization

RFP Pg. 5-6

This section must include information on:

6. Include a brief history of the organization and all

1. The programs and activities of the strengths that are considered an asset to the program.

organization,

7. Demonstrate the length, depth, and applicability of

all prior experience in providing the requested services, the
skill and experience of lead staff, and designate a project
manager with experience in planning and providing the
proposed services.

2. The number of people served,
3. Geographic area served, and

4. Staff experience, and/or programmatic

accomplishments. 8. Optional: Explain how the organization staff and

leadership are reflective of the community, culturally
competent, and responsive to the population(s) being served (see
next section).

5. Applicants should include reasons why the
organization is capable of effectively
delivering the services outlined in the RFP.

9. Identify the plan, including that related to staff
recruitment and retention, for improving community ties,
rapport, and engagement.



Application — RPAC Requirements

RFP Pg. 6

A letter of support from the restorative practices advisory committee (RPAC) for the jurisdiction in which the
initiative is located is required.

> A list of RPAC’s is available at https://dcyf.mn.gov/restorative-practices-1.

» If you don't see your county listed, please contact restorativepractices.dcyf@state.mn.us
» Existing RPAC's are open to review applications outside their jurisdiction if needed

» Include a list of restorative practices advisory committee members.

» Applications requesting restitution funding must include an additional letter of support from the restorative practices
advisory committee in the jurisdiction where the applicant will operate outlining support for the restitution program.


https://dcyf.mn.gov/restorative-practices-1
mailto:restorativepractices.dcyf@state.mn.us

Application — Description of Target Population

RFP Pg. 6-7

It is the policy of the State of Minnesota to ensure fairness, precision, equity and consistency in competitive
grant awards. This includes implementing diversity and inclusion in grant-making. Policy 08-02 establishes
the expectation that grant programs intentionally identify how the grant serves diverse populations,
especially populations experiencing inequities or disparities.

1. Describe the level of need for services in the community and what group or groups of individuals will be targeted
for services by your organization’s program.

2. Describe how your program will serve diverse populations, and especially populations experiencing inequities
and/or disparities in this area.

3. Discuss whether the program and activities will have a local, regional or statewide impact, and whether they will
serve low- and moderate-income individuals and families.

4. Describe the services provided and outreach methods that will be used to effectively reach the target population.
5. Include a description of referral systems, staff experience, and other methodologies to reach the target population.
6. Discuss how the programs and activities will positively impact the target population;

7. Responder may provide examples, performance measures, and desired outcomes.


https://mn.gov/admin/assets/08-02%20Grants%20Policy%20Revision%20September%202017%20final_tcm36-312046.pdf

Application — Project Goals and Objectives

RFP Pg. 7

Clearly define and discuss the goals and objectives of the project.
1. GOALS —should be broad, overarching statements. What will this project or program do?

2. OBJECTIVES — should be specific and measurable

Propose and describe specific milestones and outcomes that will be used to demonstrate the program’s

effectiveness.



Application — Project Activities and Work Plan

RFP Pg. 7

» Responders should use the Work Plan Template in Appendix C.

All proposals submitted under this RFP must address, in sufficient detail:

1. How the Responder will fulfill the expected outcomes and features set forth above. Simply
repeating the outcomes and features and asserting that they will be performed is not an
acceptable response.

2. Detail how the project will be carried out in an effective and efficient manner, including:
 who will be involved,

* what resources are required,

* target dates for project activities,

e and the timeframe for completion.

3. Provide a description of the program design you propose to implement.


https://dcyf.mn.gov/rfp-promote-restorative-practice-programs

Application — Evaluation Plan

RFP Pg. 7-8

The STATE is committed to funding services that produce a measurable result for the people of Minnesota.

Responder must develop indicators of the success and effectiveness of the program and be able to measure
and evaluate them to determine outcomes.

This section should describe the methods and criteria that will be used to measure whether the project
goals and objectives have been achieved.

1. In accordance with Minnesota Statutes, section 142A.76, subdivision 8, grantees are required to
report the program's 1) impact on recidivism, public safety, and local financial investments in restorative
practices; and (2) summary data on the amount of grant funds paid to restorative practice participants,
as defined in Minnesota Statutes, section 595.02, subdivision 1b,(a)(2), and the purpose of the payment.

2. Additional measured results may include: e Exposure to restorative practices, relationships
established, etc. ¢ Satisfaction of harmed parties. ¢ Empathy of people who caused harm. ® Engagement
of those most affected by an incident. e Increased collaborative processes.


https://www.revisor.mn.gov/laws/2025/0/24/laws.0.2.0#laws.0.2.0

Application — Budget

RFP Pg. 8

Submit the budget proposal using the Budget and Narrative Template in Appendix D.

This section should specify the grant amount requested and detail all expenses for the proposed project. Describe and
explain the proposed use of the grant funds and any applicable matching funds.

1. Identify supporting services, associated costs and which components are essential to delivering minimum quality
services.

2. Include a budget narrative for the applicant and each subcontracting entity. The explanation should provide
sufficient detail to justify the total amount budgeted in each category.

3. The program budget must be complete and reasonable, must correspond to the proposed program activities, and
must specify how the amounts for each budget item were determined.


https://dcyf.mn.gov/rfp-promote-restorative-practice-programs

Application — Budget Allowability Guide

Use this Budget Allowability Guide as a tool to develop your budget and identify where certain
expenses should be listed in the budget:

Office of Restorative Practice (ORP) Grants
2026-2027 Budget Allowability Guide (BAG)

This guide should be used by responders as a tool to develop their proposal materials for the ORP grant funds.

Requirements
» A daily time tracking log is required for any position being paid with multiple sources of funding (Federal, State, and/or non-0JP

funding).

®  List all staff positions charged to the grant on a separate line item. Budget the gross pay for each position.

»  Indude each position’s job title, current FTE, % billed to the grant, and hourly rate calculation for the entire grant period.

= Wages includes overtime pay, holiday pay, paid leave time, and staff bonuses in accordance with agency policy, and must be billed in
|proportion to the actual hours worked on the project.

Allowable Expenses

Staff hours related to the program — (e_g. includes providing direct services, conducting outreoch, completing program
documentation, reports and statistics, conducting program ewaluation, partnerships and colloboration, etc.]

Personnel

Supervision hours of program staff/volunteers

Paid internships {if contracted, budget under Contract services category)

Executive leadership, administrative, facility, and support staff hours directly related to the project - Note that these positions
cannot also be included in agency’s indirects (if applicable, see indirects section below).

Reguirements

®  Must be billed to th the pi ge of actual hours worked on the program.

Allowable Expenses

Payroll taxes includes employer-paid federal state payroll taxes, FICA, Medicare, worker's compensation, unemployment
insurance

Fring incl

nployer-paid health/dentalfvision insurance, pension, disability insurance, etc.

Payroll Taxes &
Fringe

Retirement contribution match for grant-funded pesitions {based on actual hours worked on the grant)




Proposal Requirements cont. — Professional Responsibility and Data Privacy

RFP Pg. 9

Professional Responsibility and Data Privacy

* Professional Responsibility and Data Privacy information must be disclosed in the
application (examples below)

e Complaints filed within the past six (6) years against your organization or employees
relating to the provision of services.

* Information about litigation, pending and/or resolved, within the past two (2) years that
relate to the provision of services by your organization and/or its employees.

* Any breach or loss of personal, financial or other data considered private or confidential

* Information which demonstrates recognition of professional responsibility, including
references and/or letters of recommendation can also be included with application

17



Proposal Requirements — Required Statements and Forms

RFP Pages 10-11

Required Statements and Forms

 Complete all applicable required forms and submit with Proposal

a. Responder Information and Declarations (DHS-7020-ENG)
b. Exceptions to Sample Contract and RFP Terms (DHS-7019-ENG)
c. Disclosure of Funding Form (DHS-7018-ENG)

d. Documentation to Establish Financial Stability (DHS-7896-ENG)

e Search for the form numbers referenced here: https://mn.gov/dhs/general-public/publications-forms-

resources/edocs/

e Failure to submit all Required Statements or to use the most current forms may result in disqualification of the

Proposal
18


https://mn.gov/dhs/general-public/publications-forms-resources/edocs/
https://mn.gov/dhs/general-public/publications-forms-resources/edocs/

Application —=Timeline & Important Dates
RFP pages 11-13

November 10th, 2025 November 20th, 2025

Up to Decembsrm?ﬂd, 2025; 4:00 December 5th, 2025 December 1p9;c:, 2025; 4:00

e RFP released * Responders' Conference ® Responders' questions e Answers to responders' ® Proposals must be submitted
regarding this RFP are guestions will be posted on electronically
submitted to the DCYF RFP Page to megan.heisz@state.mn.us

kari.gonzalez@state.mn.us

After December 19th... Evaluation Phases 1-2 During Evaluation Phases Evaluation Phase 3 el 1, igig—wne i,

e Evaluation of applications e Required Statements and e Applicants may be contacted e Selection of Successful e Grants awarded
begins Forms Review for clarification Responders
e Evaluation of Proposal e Contract negotiation begins

Requirements by Community
and DCYF staff reviews


https://dcyf.mn.gov/partners-and-providers/grant-rfp-programs

\\\\\n‘

Application — TIPS

» Be clear and concise

» Use headers and answer all questions

» Make sure your narrative, workplans and
budget match

» Make sure budget does not exceed
the $500,000 maximum

» Be realistic when projecting budget items

» Provide accurate information about
partnerships.

» Review, Review, Review

20



Q&A - Contacts — THANK YOU!

» This webinar recording and the questions and answers will be
posted on the DCYF Grant RFP Programs webpage

* Kari Gonzalez, Office of Restorative Practices, Grant Coordinator

kari.gonzalez@state.mn.us

* Alicia Nichols, Office of Restorative Practices, Director
alicia.nichols@state.mn.us p—



mailto:kari.gonzalez@state.mn.us
mailto:alicia.nichols@state.mn.us
https://dcyf.mn.gov/partners-and-providers/grant-rfp-programs
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Office of Restorative Practice (ORP) Grants
2026-2027 Budget Allowability Guide (BAG)

This guide should be used by responders as a tool to develop their proposal materials for the ORP grant funds.

Personnel

Requirements

e Adaily time tracking log is required for any position being paid with multiple sources of funding (Federal, State, and/or non-OJP
funding).

e List all staff positions charged to the grant on a separate line item. Budget the gross pay for each position.

e Include each position’s job title, current FTE, % billed to the grant, and hourly rate calculation for the entire grant period.

e Wages includes overtime pay, holiday pay, paid leave time, and staff bonuses in accordance with agency policy, and must be billed in
proportion to the actual hours worked on the project.

Allowable Expenses

Staff hours related to the program — (e.g. includes providing direct services, conducting outreach, completing program
documentation, reports and statistics, conducting program evaluation, partnerships and collaboration, etc.)

Supervision hours of program staff/volunteers

Paid internships (if contracted, budget under Contract services category)

Executive leadership, administrative, facility, and support staff hours directly related to the project - Note that these positions
cannot also be included in agency’s indirects (if applicable, see indirects section below).

Payroll Taxes &

Fringe

Requirements

e Must be billed to the grant based on the percentage of actual hours worked on the program.

Allowable Expenses

Payroll taxes includes employer-paid federal/state payroll taxes, FICA, Medicare, worker’s compensation, unemployment
insurance

Fringe benefits include employer-paid health/dental/vision insurance, pension, disability insurance, etc.

Retirement contribution match for grant-funded positions (based on actual hours worked on the grant)




https://s3.us-east-2.amazonaws.com/assets.dps.mn.gov/s3fs-public/migrated-files/divisions/ojp/grants/Documents/Time%2520Tracking%2520Log%2520-%2520non%2520federal.xls



Requirements

3 e  Maximum hourly rate allowed is $81.25/hour or $650/day
(&) e  Written contract must be in place and pre-approved by Grant Manager if over S10K
'; e  Proper documentation of bidding process in place for all contracts over $10k
e e Contract must list start and end dates, “not to exceed” amount, specific statement of purpose/deliverables and hourly rate.
W e Contractor must provide detailed and timely invoices to grantee listing out all hours billed, and services provided.
i Allowable Expenses
©
b Contracted service provider to provide key project component (group facilitator, licensed mental health provider, etc.)
c
8 Contracted provider for program evaluation (needs assessment, focus groups, curriculum development, training, etc.)
Contracted providers for language access (interpreters, translation of program materials, etc.)
Requirements
e Mileage and meal reimbursement must not exceed current IRS rate or the Minnesota State Travel Policies (“Commissioner’s Plan”).
e  Qut-state Travel Request Form should be submitted well in advance to your grant manager for approval
e Shared vehicle expenses (mileage and maintenance) must be associated with program purpose and proper documentation kept
(i.e. mileage logs). Can be charged using an allocated rate or by actual mileage used by grant program, whichever is less.
(7] Allowable Expenses
>
E Staff mileage to and from trainings, conferences, meetings, program activities, and program events
-

Staff meals and parking expenses for program related travel

Vehicle lease or rental for transporting program participants (pre-approval required)

Out-state travel including rental car, taxi/uber, airfare, baggage, etc. for trainings/conferences (pre-approval required)




https://s3.us-east-2.amazonaws.com/assets.dps.mn.gov/s3fs-public/grant-manual%2047.pdf



ining

Tra

Requirements

e Meal reimbursements must not exceed Minnesota State Travel Policies (“Commissioner’s Plan”). rates
e Written agreement required for speaker fees/honorariums

Speaker fees - not to exceed $650/day or $81.25/hour

Registration fees, hotel/lodging, and meal reimbursements for staff attending training/conferences related to the grant

Grantee hosted training expenses (space/audio equipment rental, training materials, CLEs/CEUs, etc.)

Office Expenses

Requirements

e Only expenses directly related to the grant program may be charged at 100% to the grant

e Must use an allocation method to charge general agency expenses to the grant

e Annual memberships, subscriptions, and insurance costs charged to the grant must fall within the grant period

e If reimbursing employees for using personal cell phones for work, reimbursement must not exceed 50% of actual monthly cost

Allowable Expenses

Office supplies (paper, printing, pens, ink/toner, cleaning supplies, etc.)

Phone/internet (leases, maintenance, service, staff work cell phone purchase, etc.)

Computer/laptop, computer supplies (monitors, printer, mouse, keyboard, docking station, etc.)

Staffing costs (background checks for staff/volunteers, recruitment costs, volunteer appreciation, etc.)

Business costs (insurance, payroll, direct deposit fees, marketing, database, IT support, software, website, accounting, etc.)

Building expenses (rent, utilities, insurance, maintenance, etc.)




https://s3.us-east-2.amazonaws.com/assets.dps.mn.gov/s3fs-public/grant-manual%2047.pdf



Program Expenses

Requirements

e Only expenses directly related to the grant program may be charged at 100% to the grant

e Must use an allocation method to charge other general agency expenses to the grant

e Participant stipends can be paid for in check, gift card, or other non-cash form; agency must have policy for authorization,
receipt from participant, proof of payment, etc.

Allowable Expenses

Curriculum, evaluation, and resource materials

Group activity supplies/materials (support/peer group meals, art/activity supplies, journals, etc.) and event/retreat/field trip
expenses (participant meals, lodging rental, etc.)

Outreach supplies (swag items, apparel, candy, tabling supplies, etc.)

Bulk purchase of basic needs items to have on hand for participants (clothing, hygiene products, snacks, water, bus tokens, etc.)

Participant stipends for program contributions (focus groups, evaluation, youth advisory boards, etc.)

Direct Client Assistance

Requirements

e Must be allowable, tied to the participant’s case plan, be essential, reasonable, and meet the purpose of the grant

e Direct Client Assistance (DCA) expenses must follow the DCA guidelines.

e Participant incentives can be paid for in check, gift card, or other non-cash form; agency must have policy for tracking and
authorization, receipt from participant, proof of payment, etc.

Allowable Expenses

Restitution payments made on behalf of or directly to a victim of a crime to reimburse them (or directly pay for) expenses
related to the crime or normal expenses that they can't pay for as a result of the crime.

Program participant/client incentives to complete programming

Basic needs (food, phone, basic clothing, ID/documents, medications/hygiene products, medical care, gym membership, daycare
assistance, therapy/treatment, etc.)

Transportation (bus card, gas card, cab vouchers, minor car repairs, driver’s license reinstatement fees, Uber/Lyft, etc.)

Housing needs (rental application fee, rent, deposit, utility bill, emergency motel/hotel, essential housing items, etc.)




https://s3.us-east-2.amazonaws.com/assets.dps.mn.gov/s3fs-public/Direct-Client-Assistance-Guidelines_0.pdf



Employment/Education needs (work attire, tools, classes, test/certification/application fees, books, tutoring, etc.)

Equipment

Requirements

e  Only budget equipment purchases over $10k per unit here; pre-approval required by Grant Manager

o Smaller equipment purchases (laptops, printers, etc.) should be budgeted under Office or Program
expenses

Allowable Expenses

Vehicle purchase for transporting participants

Playground equipment, appliances, furniture

Security camera/systems equipment, phone systems purchase

Indirect Expenses

Requirements

e Overhead expenses not easily identified or broken out by program. :
e Must use federally approved indirect cost rate or up to the 15% de minimis with Indirect Cost Rate Request Form on file
e Cannotinclude any expenses that are elsewhere in the budget or directly charged to the grant

Allowable Expenses

Agency overhead expenses not easily identified or broken out by program, which fall under two categories below:

Facilities: Facilities staff, depreciation on buildings, equipment and capital improvements, and operations and maintenance
expenses.

Administration: General administration and general expenses such as the director’s office, HR, accounting, personnel, and all
other types of expenditures not listed specifically under one of the subcategories of “Facilities.”




https://s3.us-east-2.amazonaws.com/assets.dps.mn.gov/s3fs-public/ojp-Request-to-Include-a-FederallyNegotiatedCost-RateSingleSource.pdf

https://s3.us-east-2.amazonaws.com/assets.dps.mn.gov/s3fs-public/ojp-Request-to-Include-Up-to-15-De-Minimis-Indirect-Cost-RateSingleSource.pdf



Grantee agency debts, interest, fines, penalties, or late
fees (bank, credit card, utilities, etc.)

Alcohol

Flat rate per diem

Fundraising activities and events (including staff time)
Incidentals

Massage chairs, saunas, etc.

Mortgage principal payments for the agency

Land acquisition

Capital expenses

Corporate formation

Lobbying

Appreciation, entertainment, or social activity expenses
for board members, staff, agency partners, or team
members

Updated 10/14/2025








